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Introduction

The first of our WordPresdser Guide was originally written for clients of Interconnect IT's who had
specified a website using WordPress. Of course, what happened is that soon enough the guide was linked to
and downloaded many timeSeverathousand times, which surprised us.

Clearly, there was a level of demand for this information, and we do like to make peopleihspme
decided to continue updatjrthis guide and releasing it, and we always kept a free version available because
we know a lot of WP users are hobbyists rather thafepsionals.

This guide doesnodt cianstalationWwaall doBumensed oniwardpitess.brgy, and if youn
wish you can go for a hosted solution on wordpress.com. If you need help installing, migrating or upgrading
your WordPress installation you should get in touch with us for a quote. You'll need to contaotigh bur
website's contact form &ttp://interconnectit.com/contactWe may well add installation information at a later
date, but time, at the moment, doesndt all ow.

Wedre really ausensjsospmdadvarcedggpi dadatonfiguration gui da

If you wantto gofurther, personal training, we run both etmeone courses here at our Liverpool base or in
your office, or we have classroom courses where you'll be able todeange of WordPress skillfrom
beginner to advancednd from using WP to Writing for the Web.

GuideMethod

This guidecovers the basics in each section, trying to take a progressive approach so that each section builds
on knowledge and skill acqeid earlier in the guide

There are also some exercises here and there which can help you to practice your new skills.

Pleasenote that this is a guider people learning about WordPréss t 6 s not a cTherbpst et e man
thing to do if you findany errors or omissioris to go to eithehttp://interconnectit.corand let us know

through the contacts pag# is possible for companies te-brand this document and use it for their own

purposes such as training or support.

Date:13/12/11 Paged
FilenameWordpress3.3_user_guide.docx

Created ByDavid Coveney

Version: 3.3


http://interconnectit.com/contact/
http://interconnectit.com/

iInterconnect/it

Using WordPress

First Concepts

WordPress has really moved the game forward forexgerts who want to maintain their own websites.
Previously they had to eithevrite their sites with clunky, proprietary siteiilder software, or use expensive
and difficult tolearn packages like Dreamweaver which could recaninenderstanding of often difficult to
grasp languages and code such as HTML and CSS. With WorgBtekave the system to manage the
content, and easy to download and insittfactivethemeshat look after the visual presentation of the site.
These can be paid for, or download for free figitas such alttp://wardpress.or@r themes clubs such as
http://woothemes.conttp://ithemes.conand more.

What WordPress also does is to make possible the building of a semaatichtiironologically structured
website or blog which makes the job of search engines easier. It provides an excellent platform for building
everything from simple blogs, to significant news platfoiike http://telecans.com. The biggest limit,

usually, is the imagination of the developers and designers creating themes and plugins, and of the content
writers.

Great Things About WordPress

1. It'seasytolearn
2. It's stable and relatively bug free
3. It's used by millions opeople around the globe
4. It scales well you could run a hugely popular blog on your site, with a hundred thousand visitors a
day and WordPress will still be adequétaend it should still work on Bght-dutys i ngl e server é
even i f it nawaysbaadce the lgad across multiple mactonese content delivery
net works such as Amazonds S3/Cloudfront service
5. It's simple, yet flexiblé and developers love it
6. It has a huge range of free and premium themes which can add functionalityland gour site
7. It has a huge selection of plugins that can add new features and tricks to your site
8. Once youbdbve | ear necnelvtem!| e xd €endamwhapghpyowdwe got
9. The addition of the Custom Merigature inWordPress goes a long way to alleviating the menu

management limitations of Versisiefore2.9.
10. The toolbar feature allows you to quickly edit postslgrages as you browse your site

As you | earn more about WordPresmbtyloudd .l | Batr nwar K o
relatively few limitations and you have a powerful and flexible friend managing your website.

But |l etds just cover a few things WordPress doesnot

1. Workflow is relativelyunsophisticatedand although you now have g@ningitwo n 6t muclp por t
wor kfl ow on pages that have already been publ i s

2. The content editor is still rather unsophisticatéditing the options you have when formatting the
content of your posts afat pages.Creating and editing tables in Posts and Pages, for example,
remains problematic.
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Getting Started

When youget WordPress installgbu won't have any content in your diteyond what comes as vaniila
which is a single category, asetofblagks you pr ob apabeyandapostdét want ,

So the first thing to do id:og In!
@WORDPRE SS

Username

Password

[0 Remember Me

Lostvour password?

I f you havenoétyousitd s af I osyriply aaéh/gypadmin orthe root address apdb u 6 | |
arrive at the login page as abq¥er example www.mysite.com/wadmin) The default themes always show
login links in their initial configuration.

During installation you will have set upuaernameandbeen told of your password which will have been auto
generated Alternatively, if someone installed the site for you he or she will have given you the login and

password details. If youlose yourdetalsy ou can c¢l i ck on féwpasswordwillbe pas s
generatedandmai | ed t o you. Youdl | need to change this t
sel ect ARemember nsecare, obriysed bywowa e mpautt eed liiske not to h.

time. Thenclick on the Login button.

Now you're logged in, you'll arrive at the Dashboa/lscreen that gives a range of information about your
website:
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delivers eight moduleRight Now, Recent CommenténcomingLinks, Pluging QuickPressRecent
Drafts WordPress BlogandOther WordPress Newsyou can organise this information to best suit you,
moving modulesaround and expanding or contracting them in whichesxgryou find appropriate.

To move amodule click and drag thétle bar of themodulearound. To roll it up, simply click on the right
hand edge of the bar where youdll see an arrow appe
On the |l eft hand side, youdll notice that therebs a
What you see here Wvidepend a lot on the user level you have on your blog. Administrators can see

everythingand subscribers the least.
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QUICK EXERCISES:

1. Try moving the modulesaround z for example,
place Recent Comments at the bottom of the right hand
column. Whathappened?

2. Extend the QuickPress modulg what do you think
this is for? Try writing something there. What
happened?

3. Arrange the entire page in a way you feel would be
most useful to you. Experimeng you can always
change this page agaim the future.

N J
Y
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Navigating Around the Administration Panel

Navigation of the admin panels in WordPress is pretty straightforward, but it can feel likes there
bewildering range of options to choose from.

Youdl | notice that to the |l eft of the dashboard you
T these then expardbwnto show you other sub pagel$.you hover your mouse over a link the spdges

s h ow ew taeddloycan movgour mouse right and click to navigate to tequiredsub page.The

quick referenceverleafreveals the range of functions, i brief explanation alongside
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#i: Dashboard

Home

Updates

= Posts Create, Edit and Manage Posts and Categories I

All Posts
Add MNew
Categories

Post Tags
Media

Manage Media I

Library

Add New :
& Links < * Manage LinksTt mostly wused

All Links managing a directory or similar

Add Mew

Link Categaries

Pages
All Pages
Add Mew

= 50"1"19"'354—+ Moderate, Manage and Delete Comments

Ed Appearance v

Themes 44—+ Manage the Appearance of the site
Widgets

Menus

Create, Edit and Manage static Pages I

Theme Options
Background
Header

Editor

Q Plugins

Manage pluginsto extendt he si t eds f

Installed Plugins
Add Mew
Editar

4, Users 4—+ Manage users (including you), reset passwords
|

All Users
Add New

Your Profile

|
Th Tools 4_.—+ Tools to assist in jobs such as exporting content

Available Tools
Impart

Export

Settings

General

Settings that control how the site functions I

Writing
Reading
Discussion
Media
Privacy
Permalinks
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I f you notice, thereds an alternative, |l ess screen
monitorsi simply click onthe Collapse menu button at the bottom of the sediiomake it smaller:

CErirann e

When you click it, you will get a smallézon-only version of the menuWhen in this collapsed mode sub
pages again appear by -outsd whenhoveringthe mouse over a link (See Tobik below):

i- Dashboard

ERight Now

(ﬁ Content Discussion
3 Posts O Comments
5 Pages O Approved

g] 5 Categories O Pending

2 Tags O Spam

gia"
Theme Twenty Eleven with 0 Widgets

%—)} Search Engines Blocked

T Tools LlPress 3.3-beta2.

Available Tools

Import
[ 3 nts

Export
O COMmEnTS Vel
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The Tool bar
Since WP 3.3, the Admin Bar has been rerdhasethe Tool Bar.

At the top of your WordPresdes you will see theool bar This isshown when you are loggedanthe
administration area and websiy®u can als@optionally) turn it on for when you are viewing your website.
Find this option in under Users/Your Profile:

Toolbar Show Toalbar when viewing site

Thetool baritself provides you with quick access to the administration area in the following ways:

1 WordPress LogoQuick links to Wordpess.org, version information, credits and official support
forums

T SiteNameShown her e as 6 Wo Qdidkfinksgosthe Bashnbdabdotixefne seléctioh,
widgets and menus admin areas

1 Updates This shows plugin and theme updates that are availadlieking will take you to the
updates admin page

T CommentsA link to the comments administration area which will indicate how many comments are
awaiting approval if any

1 + New A dropdown to quicklyaddcontent to your site

1 Edit PostPage A link to editthe currentBst Page or any other post type
logged in and viewing content

1 The user section (on the right), quick links to your profile editing screen, and logout link

T I'n the above exampl e, wedr e taosviemtgy todhe todbRrdis pl ugi n
shows that not all tool bars will look the same!

Screen Options

One thing that many people havendét noticed is the a
of the screen, next to the Help drop down.

S [ — S —
Screen Options Help

This is a really useful feature, allowing you to control the amount of items you can see on a screen. When you
click it, a set of options will slide down, much like this one below:

{3} Dashboard Show on screen

Author Categories Tags Comments Robots Meta Date

e Show on screen
Add Mew :
Categories 20 Posts | ﬂ'
Tags !
Media Q Posts sddnew
A
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So if you ever read this guidoolororsde edrde i esmléitnea va
remember to check if itds been enabled in Screen Op

Similarly, if you want to simplify your administration pages, either for yourself or for someone else who is
using the site, then you can choose to do swder to only concentrate on what really matters to you.

Understanding the difference between pages and posts

Before we start working on your site, itbdés importan
pages and posts:

Pagesare usuallythose which have a static purpose in lifar Example an about pagésumépage or
contact forms. They do not usually contain information about news items, for example, which are
added to the site on a regular basis. Pages are generally definatitheyttare always accessible from
the front page. Some people build entire sites with just Ratlés is especially the case for sites with
little need for dynamic content and is very popular with small businesses who simply want an online
brochure.

Postsusually contain semantically and chronographically arranged informafmmexample, news

reports, event results, and of course blog entries! The semantic structure is defined by categories and
tags, and whilst making it easy for people to navigatg site will also help search engines to

understand the content of your site and so improve the relevance of search results.

Other Post Types WordPress plugins and themes may add other post types which look a bit like
Posts or Pages but behave iffedent ways for example, the interconnect/it Spots plugin adds a post
type for all those little snippets of content you see on a website in sidebars and footers such as
copyright notices.

Adding and Editing Content

Rather than go on too muelboutthe conceptsaibove websitestructure and methods,o met i mes it 6s b
simply get cracking, sb e staditdo get some content into the site rightawdyo u6r e now goi ng to
andadd a new one

WordPress provides a number of toblfer editing, and for image management. It allows you to easily
manage your content with a familiarijeddttitnige i kielrlfsa
already acquired using word processors like Microsoft Word.
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Formatting text using the rich editor
You can easily enter format text using the rich editor if you're familiar with any word processing packages.

Let's create a news artidlgustgo toPosts and Add New in the left hand tooliaf youdr e wr i ti ng
Page, you go to Pag@and Add New instead

57 Add New Post

Visual | HTML
B| I | ==« EEE L 23 VB E
Path: p
Word count. 0
As you can see from the buttons, itds possible to f

be familiar to any user of word processor software. You can also extend the size of the box by dratipging o
bottom right of it.

By default youéll only seeibhat dsnkecbudbeatyonmnsneadt
Advanced Options button on the far right to see them.
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Un-ordered list
(Bullet points)

Strike-out Ordered List

Link/Unlink

Italic

LBIock Quote

¥ More Break

Text
Alignment

Full-screen Editing

Spell-Check

| Visual || HTML

LBLL ] |2 Show advanced options

(as shown here)

Paragraph - u

Text Help!
Style Undo/Redo Contains lots
of useful
Underline Text Colour Indent information
o Left/Right
Justify/align
Text Paste Custom
Text/Paste Characters
Text from Remove
Word .
Formatting

Don 6t T ifyougptestuck, hovering over the buttons will describe what they do, and the shortisat
themquickly from the keyboard.

Essentially, what youdre whbirtkd ¢n gr awvti WindPathicknge dthesbien d a m
similar low-end word processor.

On the pagey u @&lsobeeTags and Categorypt i ons . Youbdll see a full desc
Setting Posting and Page Options
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Text Styling Notes:

When youdre writing you may have a st fgllbvengwilubie d ¢
useful to you when choosing what text styles to apply in your content:

1. Heading 1 through to Headingi Gn most themes headings within a post or page will start at
Heading 3 (H3), going down to H6. The higher the value, the more impart@arch engine
will consider it, but remember that H1 is usually reserved for the site title at the top of the p
and H2 for the post r  p ttlg. dndesfering with that order can result in search engine
penalisation.

2. Use Unordered or Orderedtidor lists that are relatively short, but resist the temptation to u
them for lists of paragraplisinstead, use the Heading styles.

3. Use Bold and lItalic in moderation. Do NOT use bold as a substitute for heading diplesis
not as important to search engine.

4. Some themes may override your styling decisiofe example, enforcing alignment, what an
italic actually looks like and so on. You should experiment with this.

5. Most themes will highlight links in a different colour and with hover praggeity o u s h o
need to worry too much about these.

6. What something looks like in the visual editor and how it will look on the page are quite
different, unfortunately make good use of the Preview button before publishing.

Formatting text using the HTML editor
You can also click on the HTML tab on the editor and input text in HTMhe language that describes web
pages. This is for the more technically inclined and does have the advantage of making it easier for you to
create more sophisticated deg n s . ltds worth noting that WordPress
and Edublogs) will, bylefault;filter out a lot of HTML, which will limit your options.

IMPORTANT: When using the html editor it's essential that you close all tags, or askVéss to do it for
you by pressing the 'Close Tags' button. If you don't then your site's layout will be broken whenever that
posting or page is displayed.

IMPORTANT (2): If a page or posting has been written using the html editor then any atteswiit ttoat

article using the visual rich editor may result in content or formatting beingTokti s i snd6t t he pr o
to be.
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Writing a post

If you are an Editor or Administrator on the site, you have a Publish button. Once pressed the pwst beco
available on the website. Before the post is ready, however, you can save it and keep it as a draft. Since
WordPress 2.5, autosave came into place, and 8i6g@u then had a revision history, making it possible to
see changes and revert to oldersions of posts and pages.

@ Commers AddMew.  Help Hrwity, pdmin .

<0} Dashboard .
s Add New Post
A Posts Enter titie hare Fuhiish
i Saéa Dl Frindis
Calapmnsy
Tage Upiradns iy Vi Saun: Dralt BE
O Madia Blrl= i« mlolm &0 ="-mH Visibery Palie £
& Links Poagaph - U/l 'A- B 2 0o &% (2l § BT Ppbiiah e masaly E51
A e ot T @D
& Commanm
S Appearance Fermal
£ Piugin & Sandard
9, Usaten e
i i iLisk
T} Tools Canlarp
™ S
A senings ™ Gusi
| mmage
Cafogarks
Pt p A Camgoney
Ward courd [ e eemgreead
Excerpt
Sand Trackbacks
Cnstm Fiekds
[isrussion
il e Codageiy
Anthor
Tags

Fostured Imaga

Sl lEaTER] IREde

Let 6 s ma k eatidelalhost laenchsdtleerwebsite. Place the text below into it the text box, with the
title Our First News:

Today we launched a new website. We'll be producing news and
articles here for your en joyment.

Scroll back up angress PublishYour article is on the website

Now create a couple of articles for testingvitbne cal | ed fil20%10e,r eassntd nogn ec act asl
AWor dPress | s Gryeudike i the pos bokeor nféeget o add tagstas well!

One great new feare of WordPresérom version 3.2 is thedistractionfree writing ©r Zen) mode Click the
Full-Screen Editing button and af the widgets, menus, buttons, and interface elements fade away to allow
you o compose and edyour thoughts in a completetyean environment conducive to writing, but whem
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move your mouso the top of the screen your masted shortcutee-appear If y o u @singeone of the latest
Browsers try pressingl1l toremove all bowser tabs, menus etgiving a completely clean space to write

Exit [lscraps Wasal | HT B ISl =« & &L 8

Wiord court &

Adding links to your posts

One of the most important things you can do on your website is to link out to other sites. Those other sites will
appreciate the links, but it also showisere you get your information from. This is useful to the reader and

also a sign of an experienced and skilful blogger w
wrong with linking within your own site. Of course, it takes a little ekttame , but it és worth i
engagement.

To create a link in texhighlight the text you wish to linkand therclick on the link icon in the editor:
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(W) WordPress Sandbox | @@ Comments Add New View Post Help

{53 Dashboard ™
57 Edit Post asnew
All Posts | nam rutrum, mi quis cras amet

_-'_][: View Post |( Get Shortlink |

First, select the text thgt you want to turn into a link

Tags | Upload/inskrt (5 Visual || HTML
I35 Media (B[ 1 [ ae|l=]}
@? Links Paragraph : I_J
B . . - : . _ -
pages | Lorem ipsumdolor sit amet, consectetur adipiscig elit. Mam euismod eros nec orci i
G2 Comments dignissim luct¥s. Fusce aliqguam porta velit sed alighget. Morbi sollicitudin consectetur ligula
RS et gravida. PeI[ente.E:ue M by risus pulvinar porta e sit amet nisl. Nam tincidunt
tincidunt massa, a condimentum leo semp) . . .
Plugi - . - 2
& Blutins | | bibendum et in felis. Pellentesque ut dui id Then click on the link icon =
& Users _ tempus, magna eu malesuada euismaod, tortor ipsum mollis augue, vel facilisis purus velit
Th Tools ac eros. Nullam ac ante congue eros ultrices aliguam. Sed id lorem in tellus ultricies
Satings venenatis.
<) Collapse menu : 2 5 L T— B
Nulla quis magna vel lacus suscipit ultrices. Munc ante enim, pharetra eu adipiscing eget,
venenatis eu mi. Integer eu justo tellus, bibendum dictum mauris. Cras a sem nibh, sit
amet posuere libero. Duis arcu lectus, cursus id porta at, placerat sed arcu. Lorem ipsum :
F'.atiq:p " ; - s o i 3 ; —— A |
| Word count: 176 Draft saved at 10:51:49 am. Last edited by admin on November 17, 2011 at 6:04 pm ,,
Once the link icon is selected, you have a-ppglialog:
Insertedit link ER

Enter the destination URL
URL | [
Title

|E| Open link in a new window/tab

b= Or lindk to existing contentt

Cancel Add L'ink

Simply insert the web address you want to link to in URTitle to give meaning to the link and which will
show on hovering over the link, anddoose whether or not to open the link ineav window/tab or stay in the
current window/tab

Once youdr Adddnkeaed theckink has been created.
mistake was made.
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WordPress also makes it easy to create links internally within your weklité on the Link to existing
content text andse the search box to find a post or pagéhen you find the one you wadlick on it. The
text you highlightedn the editomwill now link to that post or page.

Insertledit link EX

Enter the destination URL
URL | hitpf

Title
Open link in @ new window/tab

w QOr link to existing content

Search  WordPress|

Using MyS0OL Workbench with XAMPP 2011/08/22
WardPress Contractors 20110822
Become a WordPress Contractor 2011408122
Job Openings 2011008122
WaordPress 3.0 Multisite With Multiple Domains Setup 2108122
Hire a WardPress Confractar 20110818

Cancel Add Link

Opening a link in a new window vsusingthe current window

Many site owners are tempted to open links in new windows, because then it means their site remains in the
browser. However, web convention is that a link should keep you in the current wiratberwise after an

hour of browsing the user could have duzef windows open that all need to be closed down. In other words,
opening a link in a new window is usually an inconvenience for a site visitor.

There are some situations where a new window wiotksually this is to pop something up where you just
know that the visitor will want to quickly look at and then clédeowever, in blogging this is relatively rare,
so the best advice is to try and stick to opening links in the current window.

Adding images to your posts

You can easily add images using ttenslard WordPress tools. Again, like so much of WordPress, there have
been some dramatic improvements in recent vergiomguding the automatic sizing of images, thumbnailing
and image management.

To add media to your poalded. Yguamayfihdthatoe ®lot af custommb er of t
installations of WordPress MU you only have the sma
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case then for most things you can use that image, but you may be limited with items suchudse Yadgos.
This is often done for security reasons. If the feature is necessary, speak to your support team.

Upload.flnsertiLi :Visuall HTML
Rl ==l el =i=l=ll2la=] [, =
. I=; R , .
If you press the Add!/led|abuttonqa youol |l be preupwmowd with a pop

From Computer | From URL  Media Library

Add media files from your computer

Drop files here or

| SelectFiles bl Cancel Upload

Maximum upload file size: 128MB. After a file has been uploaded, you can add titles and descriptions.

] Scale images to match the large size selected in image options (1024 = 1024).

You can close this window with the small X in tie@-right corner, or by clicking outside of the box.

General ly vyougesfrom@tJRLipdwil asd thiBelect FileSbutton Alternatively, youcan
dragfiles into themedia uploaded d r o pbounded laydhe dashe©nce you have draggedile over the
dropareatheboundaryd a s hes wi | | turn green to indicate that vy«

You can upload one or many i mages. On most servers
you have a higines digital camera you gt need to resize the images before uploading.

To upload multiple imagesmply select the dferent images while holding GRL:
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T s || e
@le |_ b Libesties » Pichures ¥ Sample Pictures -;-¢ﬂ1 Search Samaie Birtares =l
Oirgarsze Sharewath = Slide show Bumn Pl foldes - a] ﬂ
©  Pictures library
bt B s Folder =
wd Libraries Sample Plcturas FUTE . i
| Documents
1o B0 fmages ,'_-1 F__q
41 B 1
s Piciures [ B-R
B videos TS5 309 Chysanthemum. Desertjog Figtrangezs g
THMO09 bjpg ipg

Once yo

& Computer
L Local ik ()
e Davalapmenl (14

[ op— Koala jog Lighthouse.gpg Femguing|pg
1 HYPERIGNIRW- KRG
1™ LAURE.PC
= ToRVALDS L
Tulips.ipg
9 iEems
ubve selected the images, simply

following showing in itas it uploads and resizes the images

Onced o n e,

From Comtiter | Fram UIEL - Meds Lisrasy

Add media files from vour computer

Drop files here or

Galpd | ins Canes Liptnid

Repdmum upload fle sia” 1790E Afera fle hes bean uplpaded. you ra= add fies and desopkms

VSl i gl 2 eI M (e ko aeiected i (aG e oS b0 C10GH = 024)

350135534 _SedTTnTale B

E g 46290330 _HcTorad
. Chirys annamum

]

- Dusar

E Hydrangess

T00% Jeilfah jog

Koplagqg

Lighihauss [pg

fime il chiripas

yao ulbildt scefe t he i mages

sl

Shpw

Cunchng

youbdve |

ust

press the

attached

This shows the thumbnails created. If something went wrong at this stage and no thumbnails were created,
there may be a pblem with your connection or with the serdes
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Soiclick on 6Showé for each image and youdll get

Hide
File name: lellyfish1 jpg
File type: imagefjpeg
Upload date: November 18, 2011
Dimensions: 1024 = 763
(Editimage |
Title * | Jeliyfish
Alternate Text
Alt text for the image, e.g. “The Mona Lisa™
Caption
Description
#
Link URL http:filocalhostiwp-contentfuploads/2011/114ellyfish1 jog
((Nane ) ('File URL ) (PastURL )
Enter a link URL or click above for presets.
Alignment = Hone @ "=left O = Center © ==Right
Size & Thumbnail (290 x 290}
© Wedium (80 = 60}
Large
@ Full Size (1024 x 768}
l.:Inserlinto F‘ost',' Lse as featured image Delete
(save all changes-'l
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This dialogue provides a lot of options and contidiset 6s go t hrough t hem:
Title T this is the title othe image.

Alternative Text- abrief description of the image

Caption i the captiortext for the image.

Descriptioni the description. Not used by all themes, but handy to complete and may be used further in the
future.1 t s often just seen when you view an image as a

LinkURL it his is the address of the original i mage you¢
create a link to another website hérguickly and effectively. You can also press the three buitdene,

meaning the image has no link, File URL, tefault, and Post URL which will show your image within the

design of the site rather than as an image on its own.

Alignment i This allows you to set how the image is aligned. The small icons show the effect on-the text
wrapping.

Sizety ou 61 | heoaerhow big the image i6. f nbttod massive, you can use the Full Size infage

just make sure it fits into the space available. Otherwise, a Thumbnail, by default is a 150x150px square, and
Medium is cropped to fit in a 300x300px spadée defalt thumbnail size can be changed under Settings |
Media.

Once youbdbve selected your options, you press the 1In
was when you chose to Add Images. In this examyeéd gone for a thumbnawith a @aption.

In the editor it now looks like this:
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57 Add New Post

' Post with Image

Permalink: hitp:flocalhosti201 1!11Ipost—with—imager|,'- Edit "J|
Uploadiinsert (4 Visual | | HTML
B I m._gz.éz “ { @:‘)
rmat |- | UIZE[Al] Bl@lellallz==sale

Jellyfish

[ Path: div » dl.wp-caption alignleft = dd.wp-caption-dd
Waord count: 5 Draft saved at 2:20:41 pm.
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And if you press the preview button, you can see dhathe website, it looks like:

WordPress Sandbox P search

Home

Posted on Hovember 18, 2011 — Previous
Edit
New post with an image
imported into it
— Jellyfish
This entrv was pasted in Uncateoorized by admin. Bookmark the permalink.
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I'tés worth noting that deleting a c dfgoutryandedditthiemage f

same way as you mightinWor.nst ead, i f you click on the picture
the right, one a red circle wita line, and another a little panorama. The red circle is for deleting the image,
and the panorama (which is mostly used only by advanced users) allows you to change some settings in the

image, but without actuallghanging the attachmedétails.

After uploading, if you forgot to add images to a post you can still press the Add Images button and then click
on the Gallery tab. In there you can see all images attached to this post, and insert them individually.

Adding a gallery of images
One new featte that came with WordPress 2.5 was galleirigss allows you to present a grid of image
thumbnails in a post or page which people can click on to enlarge.

To insert a gallery into a post, you can upload a number of images (which are then attadkgubs), tblick
the Save All Changesuttonin thebottom lef-hand corneand therclick on the Gallery tab:
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From Computer From URL | Gallery (3)  Media Library

All Tabs: Show Sort Order: Ascending | Descending | Clear
Media Order Actions
E Jellyfish Show
Hydrangeas Show

p—
“ Desert Show

i Save all changes |

Gallery Settings
Link thumbnails to: ® |mage File © Attachment Page
Crder images by: Menu order [=]
Order: @ Ascending @ Descending
Gallery celumns: 4 E

Fromhere,you can adjust the order by dragging and dropping, insert the individual images into the post or,
insert a gallery of attached images

Toinsertagaller, c | i ¢ k o dandtHe calery graphigwalllbd irsertgd into your post:
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'Post with Gallery

Permalink: http:ilocalhost!201 1M 1ipost-with-image/ [ Edit )k View Post )I' Get Shortlink )

Upload/insert

| Visual || HTML

ST el ==l el = =]
1= EE =

BIRE

Path: p
Woard count. 3

Image Gallery graphic

Draft saved at 2:16:15 pm. Last edited by admin on November 18,2011 at 3:11 pm
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Now pressthe preview button andseehawé¢ gal |l ery |1 ooks on the website.
thumbnail &e to 150 x 150 under Setting®ledia in the Dashboard in orderitoprove visual appearance.

WordPress Sandbox P Searh

Pasled on Movember 18, 2011 — Previoys

Ednl

Post with Gallery

This enitry was possed o Uncategunzad by admin Backmark the permalnk
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How much space you have to plaoal sizamagesand galleriesill, to a large extenbe controlled by which

WordPress theme is in us&ou may not have mudontrolify oudér e using decerpdmatue it
thestandardVordPress 3 "Twenty Eleven" theme | 6ve added gatteryandichargeddosa i nt o
four column layoui you may havenoticed when you added thaltgry there was an option for the number of

columns.

WordPress Sandbox P search

Posted on November 18, 2011 «— Previous

Edit

Recent Photographs

This entry was posted in Uncategorized by admin. Bookmark the permalink.

Date:13/12/11 Page31
FilenameWordpress3.3_user_guide.docx

Created ByDavid Coveney

Version: 3.3



iInterconnect/it

Adding video clips to your posts

Since WordPress 2.9ideo embedding facilitiesave been added to WordPreSsmply put, all you need to

do now is get the link for a video on a website and click envttieo link buttonWe 6 r e goi ng t o emb
videocalledDot that was recently released as a way of advertising a new mobile phone. The link is
http://www.youtube.com/watch?v=0lPDrgC2MGamd to embed it into your WordPress site is really easy.

Simply put, all you need to do is to copyr(€t) the URL from the browser bar, and then paste it into the text

editor as so:
Video Test
Permalink: http:Mlocalhost2011M videotest | Edit | Get Shortlink |
Upload/insert (3 Visual | HTIL
B I || =El«| =l==l[ER]= v ==

http=/wwaw youtube comfwatch?w=olPDrgC2MGIM

' Path:p=a
| Word count: 1 Last edited by admin on November 18, 2011 at 3:50 pm |

And now, if you look at the post, it should look something likeftilewing image: However,ve 6 ve not i ced
that i n some Wor dPr es s aWwaysembad coredtly anchirstead WerdPressdimmmgy d o e s
displays theJRL to the video.This appears to be a budnich we believe is fixed in WordPress 3But if

you do experience the problem thereavay towork around this problens toclick on the HTML tab in the

editor and pastethgRLi n t her e. Save as aidedhasanow embadded goreatld! | | Sec

Video Test
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Other forms of video upload are lwad the current scope of this documiehiowever, lots of help is available

on WordPressébés support forums.

A shortcut for video embeddi

over embeds from different sources, aliogvfor different sizes.

Setting posting and page options

ng

i s 1 thimgivesanere @ntrpll u gi n

There is a large range pbstingoptions thafre available to you if yolook aroundhe writingareaand which
give you finer control over how your content is presentBlde order can changeading to user preferences
iwhatdés i mportant are the titl

es

Excerpt

SendTrackbacks

Custom Fields

Discussion Allow Comments on
This Post

Use this to create a short introductory text (you can add H1
if you desire) about your post. This is used by some theme
and plugins, as wel | as by

Not often used these days, but this allows trackbacks to be
to a specific location. You can use it to notify certain sites
your new post.Other WordPress blogs, and sites that suppt
protocol called XMLRPC are automatically inforedl if you
happen to link to them.

Custom fields are used by certain themes and plugins. Sol
wi | | use these fields but
others will require you to input values. Information on this
should be included inour theme or plugin instructions.

Top-of-therange themes tend to add boxes for you to tick b
use custom fieldé you may see values added automatically
In some cases being able to edit these values will give you
control over your posting, orlalv you to fix problems that
might come up.

If checked, allows a visitor to add comments to the posting
albeit according to rules defined in Settings | Discussion

Allow Trackbacks and This means that if someone links to the posting from anothe
Pingbacks on this pos website using similar software you will be notified on the

Comments

Author Allows you to set a
Post Author

Revisions

Roughly the same fields are available in Page writing, with safded and some removefiome themes and

Dashboard page and the trackback may show in the comm
section if authorised.

Since WordPress 2.9 you can view, reply to, matkeand edit
comments from the edit panel.

If your site has multiple authors, you can change them here
you have a suitable user rigfitgenerally Editor and above
although this can change on some configurations.

You can revert to an old version of your post or page, and «
track the changes made to a pdstis option will not normally
be visible when you are creating a new post/page

plugins may return son@ptionsi such as excerpts for pages which are used by some themes.

The additional options for writing pages are covered in the seétiitimg Pages
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PostFormats

When you are creating or editing a post you have a choice of post foffimtse allow posts to be displayed
in different waysUp to 10 post formats are available. Which ones are iffifusey) dependon the theme
being used by your website.

TheTwenty Eleverthemethat comes as standard with WordPr@8shas7 postformats

1. Standard
This is a regular post as has been described above

2. Aside
This format displays only the post content with no title or link.

3. Gallery
The gallery formatlisplays a thumbnail of one of the images uploaded to the post and the total
number of images associated with the p&&bu still need to insert the image gallery into the post
content as described earlier.

GALLERY

Recent Photographs

Paosted on November 18, 2011

Here's a list of my most recent images. Please click on a
thumbnail to see the full size image.

Posted in Uncategorized | Leave a Reply
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4. Link
A link to another site. Mainly utilesd by theme designers.

5. Status
A short satus update similar to a Twitter update.

6. Quote
A quotation Probably will contain a blockepte holding the quote conterlternatively, the quote
may be just the content, with the source/author being the title.

7. Image
A single image. The first <img /> tag in the postld be considered the imagalternatively, if the
post consists only of a URL, that will be the image URL and the title of the post (post_title) will be
the title attribute for the image.

Saving & publishing your post or page
Once youdve written your master pi de Makegitoisifidohthevant t o
site) for the whole worldtosdey ou6ve probably already pushed that pi
because there are various options that are worth learning

Publish
Save Drafi | Preview B
Status: Draft Edit
Visibility: Public Edit
[Z] Publish immediately Edit

Mowe to Trash m

The Publish box above is usually at the top right of the page. By default it looks like the above.
As you can see, the simplest way to publish your content is simply to press that big Hitste triiton.

I f youbre a contributor, youdll have found that vyou
your Publish box will actually look like this:
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Publish
| save Draft | . Preview |

Status: Draft
Yisibility: Public

Move to Trazh Submit for Review

Date:13/12/11 Page36
FilenameWordpress3.3_user_guide.docx

Created ByDavid Coveney

Version: 3.3



iInterconnect/it

The following table gives a breakdown of the different functionality availabte:

Preview
Status
Publish Private
(immediately) edit
Public

Password Protected

Save Draft

Publish/Submit
for Review

Move To Trash

This button allows you to preview how thentent will look.

This shows the Status of your post, for example, whether it
visible

If you want to keep the post from prying eyes you can do tF
If a post is private only registered members of the site can !
it Making a post privatédymaehéa
see the button change to reflect this.

If you click on Edit the box will expand to offer you the facili
to edit thedate on which this page will become published. 1
allows you to create content in advaiideandy for holidays or
embargoes.

You can also create posts that are protected with a passwc
which you will have to distribute amongstaders. This can b
useful where you want to give a selected few advance acce
content.

This saves the post or page, instead you will be working on
currently live version of the page (WordPress only has moc
workflow and versioningapabilities) and the Publish button
will change to say Update Post or Update Page.

The moment you push this button, the content becomes vis
on the site.

I f youdre a Contri
insteadonly submit for review.

This option wild./ move t the
A Tr as h @ bidikeeha Recyxle Bin in Windows.)

butor vyo

Creating and managing your categories

Organising categories can be one of the greatligsénces in how easy it is to navigate your site. It can also
be one of the hardest things to get right, and ther
You can always reorganise the categories at a later date, but that can beeqlibes task as you will often

need to recategorise each and every posting that is affected. Hovwalding a new category is always easy

and straightforward and can even be done while youeeepbstif you have the appropriate user level:
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Categories

All Categories

flost Used

Lncategarized

+ Add Hew Category

For the categories we're going to use we need to §ostsand then Categories in the WordPress

administration area.

something like the screenshot below:

For

t h NevHsTrrividé , w@ordiPess tTo doo
this, go back to your site Admin and click Bosts, and then the Categories link beneath that. You should see

i Dasbbossd

5 Categories

431 Pawis

AadN ™ el Hurm Catagoy

ke e e

Tags

O Weda TP AR 8 P T ACURAETS ) AT 4T
& Lisks

£ ]
i Page

) Commmmsts The “ahsg” @ e LWL-Svercy veron of s name. ¥ @ vaoedy s

SN WK © OIS DAy OTETE. SLITSETL 350 Ajshans

i Appsamance
£ Mugn Fanrd
,:} [Torerey R .'J

RO, LTV B, CON BEve s AVeTBITEY Vi maght hee
Ti Tresh ST DR, S T IE Al OGN DR RO A SOy
. iy By Dared Toatedly opdioned
H¥ samings

Luczailinh

Th RmRCrEee /1. PO DVOVTV TRV 9 e, Mosvey, BT
T Ty S8 i

ek Hiewr Categony
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As you can see, therebdbs already a category called U
WordPress.

Younowneedtoaddaer i es of new Tsanmply goadown ® the area bf thé screen anarked
Add Category, and get started. You have the following fields to consider:

Category Name This is the nice, short name of the category. Try tq
avoid length descriptionsOne or two words are bes
and easiest to read on most websites

Category Slug This is an advanced optién t 6 s aut oma
popul ated if you donot
to more advanced techniques you can leave this fi
alone. It describs the permalink path to the catego
when the permalinks option in WordPress is set.
Read the permalinks section of this document to le
more about the subject.

Category Parent I f youbre creating a s\
define which categorig a parent.
Description Optional, but can be helpfulespecially if you have

multiple contributors to your site. Explain concisely
but clearly what the purpose of the category is.

Letds create t hr &caledMetvg Trivia, and/srdPeess. YobriCategariestsaeen should
look like this now:

| Name Diescription Slug Posts
[ WordPress wordpress 0
] Trivia trivia 0
] Hews news 0
Uncategorized uncategorized 10
| ] Wame Deseription Slug Posts

If you create a category in error, you can also delete it here by selecting the category you want to delete in the
box to the left, then clicking the delete button. Be cafietulh e r air@ids function here!

Youdl | notice you dahat dédebetaubdepcatégotheredefault
one to a post. You can change your default category in Settings | Writing.

You also have the possibility of creating a hierarchical tree for gat@gorie$ for example, undelews you
could have Politics and Entertainment.
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Now you have added your categories try going back to your exj@tistg under Posts | Aflosts. Edieach of
your three posts in turn assigning categories to each one.

WordPress Sandbox P search

ARCHIVES

WordPress is Great ()« Hovember 2011

Posted on Hovember 21, 2011

META

Larem ipsum dolor sit amet, consectetur adipiscing elit. Mauris sagittis * Login

imperdiet purus, a tristique ipsum interdum at. Nulla elementum fringilla
conseguat.

Posted in Uncategorized | Leave a reply

Interesting Cats for 2011 ¢

Posted on November 21, 2011

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Mauris sagittis
imperdiet purus.

Posted in Uncategorized | Leave a reply

Our First News

Posted on Hovember 21, 2011

Today we launched a new website. We'll be producing news and articles
here for vour enjioyment.

And wow! Suddenly your website is looking a lot more complete and full.
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You've now completed the basic part of how to structure your website. There are a range of tasks that you will
need to do and these are covered in forthcoming sections. Depending aisglevel these include setting

up users, how to do more sophisticated formatting in posts, uploading images, administering the options for
how the site is laid out, advancedishing options and so on.
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4 )

QUICK EXERCISES:

1. Create an article with an introduction (you can cut
and paste the actual text for the purposes of this
exercise) and break it up with titles for each section.

2. Highlight in bold the lead sentenceltalicise some
words for emphasis.

3. Create some links to external sites.

4. Create an image gallery using some of the images
on your computer.

5. Add your favourite YouTube video to a post.

N J
Y
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Writing Pages and Structuring Them

Pages are essentially similar to Posts, but as explaingdderstanding the difference between pages and
poststhey differ in that they contain information that is by and large statmur résumeé yourcontact details,
your terms and conditioristhat kind of thing.

Writing P ages
Writing a page is essentially the same as writing a
things again.

Already on the site there is a page called SarRglge every default WordPress install has such a page. You

can leave that page for the momémte t u s, i nboetta dpagea.eat e an 6

Click onPages and therAdd New:

Uptatas ) | Commanta owdy, wdmn [l
(8] Dmshbosrd
[ Add New Page
£ Posts
= Metia Entar fille here FubiEnh
& Links Sawr Drait Frovinw
m Uptsasirant G e Studu Diah [
AN P B f e Sl EEa =R iy Puldie £
Al Hiw
5 Putds®s imsediatoly £20
] Commants
Wi i Tiass Puibded
[H Appesrance o — D
¥ Pluying ﬂ
Hu Fage Attribetes
LTl
Tl Tocke Fratured Image

18] Swttingy
L] i Selimslundmane

Pal p

‘Wieaoeunt 3

If you need help with the editor and advashogtions read the sectigkdding and Editing Conterior more
information.

You now just need to add a Title, put in some conte
Type in the title of your paggn this casep A b ¢ and alittlecont about your website a
For now donét worry too much about getting clever w

oniwedbl |l cover the editor in much more depth | ater o

Once youdve compl et eht Publshubutto therighto uta gveh i Iper eysosu &r e  wr |

before you press Publish you can always click on Pr
You can Save at any ponithoutp ub |l i shi ng, and that will obeereate a dr
published.
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So, where is the link to the pageo u fust ereated?n the Twenty Eleven Theme that we are using here you
will see the About link on your website just beneath the main picture

WordPress Sandbox P searcn

Homa

ARCHIVES

nbes 2011

Fosted on Noverber 21, 2013 Links to About and Sample Page(s)

= Siie Admin
w Laog oul

Larem ipsum daolor sit amet, consectetur adpiscing elt. Mauns sagits imperdiet purus, a
tristigue ipsunt nterdum at. Mula elementum fningills consequat

Posted in Uncategorized | Laave a raply Ed#

Insomethemes,pud | | be abl e t o s é&eagasohthesighamfsidel Howekesuctiao t he s
list is not displayed by default in the Twenty Eleven Theme though it is possibleMsirdjg et s. We 6 | | b
covering widgets later on in this guide.

If you now have another look at the list of pages on the site you will see the twothages6 About &6 page
you have just crRaged@ll,etadd tbeot8ampkee Sampl e Page;
our list of pages:
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& Worrers Sancbon P Commenes | AsdMew  Help
15 Dmshlicard "
1 | Pages AW
B Poils
(1 uBiahed TrasA |1 Eaarch Pages
Ef Medin
BukActors [ (Apoly ! - Shewall daies [=] (Far 2qems
£ Links 1= . L=
4B Pages 1 Abou — o FRE—
e [ powy Pehiphes
] Comments | Sampla Paga P (3 2rows age
& , Pstilches
E Appearance
] Tite Anthor L Date
£ Plugins
L Usara Bulk Actors =1 | Apak 2 dems
Th Toxia
[ Seninge

When youremove a page, or indeed a post, in the way this guide will show you, themaastitself is not
permanently del eted but r ApageonRostonly hecoMesriodtforeeeswhenit Tr a s
you delete it from the ATrasho area.

There ardwo ways you can do this: The first way ispiacethe mouse pointer overdlpage entry you want
to remove (which will result in the options in the screenshot below being dispthgedt)ick the Trash
option

] Sample Page
Edit [ Cuick Edit| Trash | View

Title

BulkActions  [=] ( Awply

This method is fine foremovinga singlepost or page at a timbut whatf we wanted taemove many posts
or pages quickly?To do this,select the check box next to thest(s) or page(s) you want to remove, select the
Move To Trash option, then presthe Apply buttonnext to it

Besire to empty the ATrasho area i f youdr ¥ousaonuse you
the same approach for doing this as you did for the previous step.

Page Attributes

We b | | now creat e t hébodtdi calked ntescannextriTd In tharé y®u cargpgtsome o
information about us, the providers of this guidéo u 6 1 | a | ghe pageshemrchy accorliagly éso

First things first, you need to createbgfameur Ol nterc
continuing.

In the dashboard, select Pages from the Pages menu and hover over the mouse pointer over the page entry
titled filnterconnect ITO to bring up the menu (As you did when removing posts.)

From the mean, click the Quick Edit optionA numkber of options should now appear, as shown the screenshot
below:
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CAICE EENT

Tifle et 11

Sng ritmpconrech-d

Diate Aug v 24 2011 @1z -
Aufhor uﬂrnl'.El

Paanonf o= [ Pricake

Canrgl

£ Tis

Parenr Wain Page (no par\:r';-EI
Cimger ]

Template | Dt Tempae =]
_j_l__].T-\"-{‘l]d‘..?..-I:m

SmfE  puisned  [2]

Authar -] Eara

Thethree optionsve need to concern ourselves with hereRaeent TemplateandOrder. The Parentoption
lets youselect the hierarchical level of your pagehe Templateoption allowsyou tochoose a design for your
siteandthe Orderoptionselects the order in which your page appears (more of that later).

To set the parent option for a pageu need to click on theorresponding drop dowrox and changés value
from Main Page to the page you want to be the parent. In thistbagdyout pageis going to be ouparent
here,so we carnust select thébout option from the drop down bdken click the Update button in the

bottom righthand corner to save the clyas
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Explanation of Page Attributes

Page Parent

This allows you to set a parent page that introduces a
navigational hierarchy. Most themes will display subpages
either in dropdown menus, on alternative pages, or indente
lists of pages.

Page Tempate

Your website's theme design may include templates
example with contact forms. Other forinfor example
application forms and similar, can be designed in this way.

Page Order

By assigning numbers to pages in this field, you can set thg
orderof pages. We suggest you use increments of 10 whe
setting page orders. That way if you wish to insert a page
between one identified as 10 and another identified as 20 y
can just use the number 15, rather than finding yourself
changing all the page mbers.
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N

~

1. #OAAOA PACAO AT OEOI AA C
OACA pdéh O#EEI A OACA ¢6
pages in another exercise later on.

QUICK EXERCISES:

2. Create a subpage to the About page, called
WordPress where you can sag few nice things about
WordPress.

~
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Publishing Content Created by Other Contributors

If you're an Administrator or Editor you can publish the work created by ContribuAotbors can publish
their own work but cannot publish the workagher users.

As an Editor you'll need to be aware of drafts that are awaiting publicatisually the contributor should
inform you that they've completed a document and, when you select Posts and Edit in the administration panel
you will see a list ofOther's Drafts as pending:

F Al (&) | Puplstad () | Pandiag 7] | Trasn (12 Search Fosls
Aghdl Farwd B Assipny u Aoy Sriay ol e g H Wipw 4 cpirgrries u Efipr =:" ; e
e L S S Cvemdes T . e
i 2 Wi [ Conmibutor Fost - Pandisg izhr \WordPreds e Tags E;;::':::rlr: i
B L B e :

I WordPress is Gin aderir Uncalegeripad hia Tags 0 2 hioait agn
I Pagea Putimhai
L] Comins [ interesting Cats ko 2311 FRE] Uirealagerzad ha Tags [ 2 B GG
2 Appearance . - — Publeshad
B e F1 Our Fost Hews A Pending Post from a contributor awaiting | o = znwe s

q 0 bl mad

£ Uraes approval from an Editor/Higher
11 Touls [ Title m Date
:T_{I Smmings [T T B bgpiy 4 s

When you select a draft you will be taken to page where you can review the contribution, see the preview, edit
it if necessary, add media andipishi just like it was your own post.

You can also change the post autifigiou have multiple users defined who have the facility to create,posts
should you require it, and any other details, including-gagihg the article so it appears after arbargo, for
example.

Moderating Comments

One of the tasks an Editor or Administrator may do, so long as the 'moderate comments' option is switched is

to check that comments that have been made against posts are suitable for pubiéatiecommend you

always opt to moderate comments as otherwise you may find problems with people using the facility to

advertise their compani@éscomment spam' as it's knowlou may also wish to implement some aspiiam

filtering. WordPress comes with Akismet includesla plugin, which does an excellent jobyou run a

personal blog ités free, and if you run a commerci a
6Captchad plugins are avail abl e.

When a user posts a comment, they will be able¢alseir own comment and a line telling them that their
comment is awaiting moderation. By default, you will receive-amaé to the administrator'smail account
advising you that a comment is waiting to be approved (thigiécan be turned off) angbu can click

directly on a link within the email in order to approve the comment. Once signed in you will be asked for
confirmationi click yes and the comment will now be visible to all site visitofeu can also carry out bulk
moderation by going tthe Comments link.
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If you have comments to moderate the tab will show the number of comments wéllitlgit and you'll see a
list of comments awaiting moderation in the queue.

Here you'll have a set of options for each comnfémprove’6 Rep |l y @ k ,&QuuEd6 tabd O Spambd
‘TrasH) which you can also access by placing the mouse pointer over each convmemian also edit
comments to remove unsuitable words or information, and you can delete individual comments.

You can mark all comments imne blak as welli that's useful when you get some spam bots that cheerfully
comment a load of marketing nonsense all over your site and needs to be deleted quickly. Just press the links
at the bottom of the screen.

Once you've set all the options faol comment, press the Moderate Comments button and the changes will
be saved.

BB B 1 Cominants Akl Hisw Help

1 Dashboard =
(2 Comments
£ pDII'I = . -]
KB | Peridng (1) | Ao | Spam (0] | Th i3 Zagh Commesls
Eh Modia :
Buk Actianma - Ay Shoree ol commend Wpan |« Fifme 7 s
& Links o ]
(L] Pagus [l Anthor Commenk In Hesponse Tao

m | Frank Josas Sumited o 20181181 at 250 pm \WoigPrass [ Greal
PN Gonagpmaloos Q) view Past

g Thin ey for this o bt provaking pesce

| Appaaranis
& Plugine ol Jokn Soamibed on 20T WTHET 2l 208 pm WosdPrass i Greal
i, tisars ' WI'HE-J‘HW"I CaulinT g o ﬂ View Faot
TH Teots
= 0 Baaria Suamited on 20141021 & 258 pm WoaiFTasE m Greal
BT Senings ¥ { I.Iuluf_:m.-lnur oam Orent arkcle: thardal u Wik Paat
rl  Amhos Coymant In Rasponia To
Bk Actiarm [=] { fore p

As you can see, the facility is designed to work with quiet and busy sites alike. As some of the internet's
busiest sites run WordPress the software has been well desigribid kind of use.
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QUICK EXERCISES:

1.7 OEOA AT 1T £&A1T OEOA | x A
words, just something harsh!) comment on your
blog. Then delete it through comment

moderation!

2. Add a few comments on your blog while signed
out.

3. ReplyOT A AT i T ATO 11 Ul 60O
of your own!) to see how it looks.
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Managing Links

Most websites run a links section. With many it's simply a page or a post full of links and connections. With
WordPress you can do thfsyou wish, buta more powerful feature is to use the proper link manageioelst

Then you can display your links in the sitebds sideb
In the administration menelick onLinks thenEdit to manage your links, angbu will see the following:

i} Daskdoand o
- @ Links ssanes
o Teats
Search Links
B Nedla Bl Arfons [=] [ awmt ] iewarcateqoeies [=] | Fuler
" Hame UEL Categooies Relstinoskin Visibia Rating
& Lmks
B W 1 Documentation COOL WA B I Hogimd L] (i}
Link Cahpenies
|]: F, 0 Plaagimy e s aden dpiugine Edpgrod Yas (1]
B} Commenn i
[ Segged Idn ST ST o o B g Yo (]
i Appearanca
12 Mg o wit Feauim wErdpraEs SELEpan Hogmid Yo ]
g 0
&, lmery
11 Tools 1 Thumes wErdpress st me B g Yan ]
[ Samings
1 WeailFraas Bleg WU B G EWE Bogmil b ] 1]
B Wead Press Planat paraiwanderess arg B pgrod Y L]
1 Mams URL Catigneias Ralaionskin Vischia Ratig
Flalt ArSipnp |; ARk

As you can see, the initial installation is already populated with links. As these aren't relevant to your website,
you candelete them alif you wish: Simply select each linkou don't want, theeelect Delete in the Bulk
Actions drop down and click the Appbutton.

Youdbl |l see al so t higarticyladywsetuldafyou fmanage a largetnimibey of linkse w
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Creating link categories

Before creating new links, you need firstci@ate some suitable categories, $tkabn the 'Link Categories'
link in the menuo do this.

P 3 Conmedl

1% Omshboard
& Posis
3 tedin

1 Links
A Hew
Link Cagagaries

[C] Papes

i Commun i
5 Appoarance
£ Plugins

5, Lsarn

T4 Toots

BT Setings

In here, create

Name Description Slug Links
] WordPress wordpress 0
News news 0
Blogroll blogroll 7
MName Description Slug Links
Bulk Actions [=] ( Apply ) 1item
I'tés al so possi bl elyt jostlikewhen wrtingpestsTig is mdredimitedimpoweh e f
but useful.
You candét del ete the Blogroll category while itds
Settings, then Writing and change the Default Link Categalye. For now we 61l | l eave i
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Nk Arknes [=] [ aeol
e “mig” ki e LVRY -veridy vargscn of e ngme i

oty 8 Soveaee ansd conana nay RIsIE numbes,
and fpnbans

D ctighes

Tt ehunsipibtit 5 0 LTI B R, I
T il Ty St
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]

tagral

Sy
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Links

a link category called Mewand another called WordPressthe list looks as follows:
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Creating links
Now webdbve created our Li neksonedinksqgickly angéeasimbove, you

Tocreate anewone, clidddNewand youdll see the following
: i Serasn Optens ¥ Halp =
&P Add New Link saaew
Nama Save
Exarruzie! Pifly bloggang Softwans [7] Kmkp this link gewaln
Web Address @I

Example: wiip:/fwordpresaorgd — toon't fongel e nitp:/f
Description
Thiz will be dhown whan somesors fiowess over the |k i Be Blopiol, & cpbiocial iy Below e §nk

Categories
Al Calegories 7| Singrol

] Mews
I'_lliﬂ_ui'.‘.'.l :j'.lllr.lﬂFr;:_.

# il Wy C

Target
Link Relaticnship (XFT9)

Aalvanced

The most commonly used items aredisplay first and you should create the lamd categorise it

accordingly.L et 6 s c rtetlzetBBC Newslwebsite:
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HName

HES Nema

Examgie: Nity Blopgng sofiware

Wb Addness

HELE: £ haied b &0 Lk

Save

|: Kanp fhig link privase

Exarmplo: ittp: ffwerdaress orgd do='t lomget the Wotpodf

Description

T BEC Naws Widalie

TIiE Wikl DE BIiwn whBn S0maane hoess vl 018 B e Dagroll of splemall Deios ha link

Categories

Al Categonien [ Erag
7] Haa

il

1

Mazilzed = waraPress

Youalsohave a number afdvanced options available to you which are in the extending boxesibelow
Target, Link Relationshimnd AdvancedPlease note the importance of using http:// before a link.

Target

Target is a strangely marked and named optidn you 6ér e mew to the web

Target
) _blank — new wi
&) _top —curmentw

{7y _none — SAMe Wi

ndow ar tab.
indow or tab, with no frames.

indow or tab.

Choose the target frame for your link.

The following table il

lustrates the different effects of each target option:

_blank

Will openthe link in a new window handy where you need a link to not take somed
away from your website, but should only be used with good reason as people hate
getting a new window after following every link.

_top

Opens the link in the top most frame or windoWhis is very rarely used and should
only be considered i fiitganbedincredibly anhoyiggdoo (
visitors!

none

Conventional behaviourthe link will open in the current windoivthis is generally the
best option to use.
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Link relationship (XFN)

Links can be related to your siteyou can either create your own relationship, or use one of those attached.
Theydre mostly ignored and | ittle used, hdhweegver,
can, howeer, help to inform search engines and directories of the relationships between websites which may

help with search eng

ine performance

Link Relationship (XFIN)
rel:
identity [[] anather web address of mine
friendship (7) contact %) acquaintance @ friend @ none
physical ] met

professional
geographical
family

romantic

[C] co-waorker [7] colleague
@ co-resident ¢ neighbor @ none
@ child & kin ) parent &) sibling @ spouse @ none

[ muse [] crush [] date [ sweetheart

Ifthe link is to a person, you can specify your relationship with them using the above form. If you would like to learn more about the

idea check out XFM.

Advanced

In the Advanced Links optiongu have a range of options:

Image Address

You can insert a link to an imagerei be careful, you should prepare images with ¢
T to the correct size and resolution, in order for them to look good. Many people W
use this option tend to end up with untidy websites.

RSS Address

If there is also and RSS feed available atstiet e youdér e | i nki ng
here. Some themes, widgets and plugins will use this information and show an R
icon to match.

Notes

You can keep notes about links here.

Rating

This is used in some themes, widgets and plugins as a wayesfmydinks.
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Administering WordPress

This section describes the range of tasksallycarried out only by Administrators.

Managing Users

WordPress has the incredibly useful ability to define different levels of users. It doesn't have thie level
power that you get with full content management systems where tens of pages of content are being created
daily. However, managing users in a complex system can quickly become a full time job and the level of
control in WordPress is usually perfect tbe smaller organisation.

You have five levels (roles) of user:

Administrator The very highest level of usérthe Administrator can do anything other users can dt
well as:

Change all settings

Switch themes

Activate & edit plugins

Edit users

Edit files

Manage options

Import

=A =4 -4 -4 -8 -8 A

Editor We recommend that the highest level that someone is assigned isi Elitor the
administrator will find that the Editor level is adequate for most tasks while preven
the possibility of inadvertently making a criticdlange to the site. An Editor can do
anything a lower level of user can do as well as:

Moderate comments

Manage categories

Manage links

Enter unfiltered html (as in html with any content afial potentially

dangerous facility!)

1 Edit published posts

9 Edit other contributor's posts

1 Edit pages

=a =4 4 =4

Author Most people creating content through posts on the website will be Authors. An At
can do anything a lower level of user can do as well as:
1 Upload files
1 Publish posts

Contributor A contributor really doesnhave a great deal of power. Contributors can create anc
their own posts, but they can't upload images. They can still insert images that hs
already been uploaded.

Subscriber A subscriber can read content on the website and make commdthisugh depending
on your settings for your site, it's possible for tsuscribers to make comments alsc
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There are a number of tasks around users that you may wish to carry out:

Update your own details

Add new users

Remove users

Edit the details o& user

Manage the content created by a user

aprwbhPE

You can manage and set up users by clicking on the Uiskelis themenu:

,_','5:  Users  ssniew

BN (3} | Adminigatord1) | Contrizotor 2
Bk Ackiors :l kel Change foie s |_| Changa Aifems
O Usarnams M B-mail [=5E] Plostr
M ELLT ad=indfincalttal cam AamnmiFalbr 1
Gaesi quesKEguEst oM oA bt er a
& Jn#n eaniih Gen e ]
Usarnama Hams B mail Fola Posts
i
el Bcbare ;l ApEl i Mirvia

Adding users

l'tés very simple to add a new user to adypandtRenfllss, si
intheuser 6s detail s, making sure you get theimaker ect I
sure itbés a strong one!

Remove users
To remove a us dinkfrenethedsets menh e theddshimard 6

On this page yowill see a list of userand the roles which they hav8elect the check xaon the left of the
Username.Further down you will sethe Bulk Actions Drop DownSelectdeletethenpressapply.

You will then be asked for confirmation, as well as a retjasgo whether to delete all the posts and links
belonging to the user, or to transfer the eposs@nd links to anwér user.Be careful! Delete all posts and
all the content by that author will be removed from your website. It's usually bettess uhat user was filling
your site with nonsense, to attribute their posts to another user:
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E0 Delete Users
R

You have specified this user for deletion:

ID#3 Guest

What should be done with posts and links owned by this user?
i@ Delete all posts and links.

i) Attribute all posts and links to; admin |E|

. Canfirm Deletion |

Once you're satisfied with the selection, grige Confirm Deletion buttorDon't forget you can do this for
multiple users.

Edit the details of a user

You may wish tochange details and settings relatingtoser, in whichcassh en you hover over

details youdl | see t he &ditdndyodshduldtimekseethe Bdit Wsaerscoeene x i st e n
From hereyou can see and edit the udetails.
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Hzip =

&7, Edit User sasniew
Personal Options

Visual Editor [[] Disable the visuak edilor when wiling

Admin Cofor Scheme o . i
N | el
N

Keyboard Shoncuts [F] Enatbie keyboard shorouts for commen! moderaton, Ware mlormation
Show Admin Bar [] whien vigwing siln
[Tl in dashboard
MName
LEsarn ams Johin Lisernames canncf be changad
Riale Coriibutor [=]
Firzt Mama
Last Mame
Rackrame jrequinegy Johmn
Déspiay name publicly as Jehn [=]
Contact Info
E-mail {ragutred) congjiib com
Wehsite
Al
Yahoo i

Jabbor ! Google Talk

About the user

Brographical info

Share & Mile blographical informafion & BY oul your profife. This may be shoun pubicly

leew Password Ity o e fo change (he password [ype @ New ane. Otherwiss laave fhis bignk
Tz FOUT (Y DSSSOT SFmn

Hiat The passwadd shoow'd Be af isas seven characlers fong. To make § slrodped, vie

I
Sirength indhcatar upper and lower casd lalers, Aumbery and dpmbols fee 1" S 2K |,

Updaie i

From this page you can set various options which are generaHgxgadfnatory, such as name, whether that
user is using the visual editor, what colour scheme they use in the administration panels and so on.
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Manage the content created by a use

You will see thatn the User Listyou have a number against each user in the Posts column. This shows the
number of postings made by that user. If you click on that number you will be taken to the Posts page,
showing the posts as made by that ws®lf r om t here you can edit or del

Managing Options and Settings

The WordPress software allows you to control many settings on your website. C8elttimigs, and you will

seesevenlinks, within which you can change maoptions Most are clearly explained on the control panels,

but for extra detail we believe you may find useful see below:

General

Writing

Reading

Discussion

Media

Privacy

Permalinks

Date:13/12/11

Allows you to set the title of your website, its tagline, URI (the web address) informai
and date representation.

Here you can set the various options surrounding how you can write posts. It also a
you toset the size (number of lines) of the textbox in the Bdior, asvell asthe default
category used for newly created links and posts.

You can alsareate a secret email address to which you can send new entries for ybi
this can be good if you need to update the site from difficult locations or via a smartp

This shows settings for reading the websifer example how many postsll be shown at
a time on a pageYou canalsoselect a Post or Page to be displayed offrtre page of
the site

It also sets options for syndicatiorthis is a system that allows people to use readers t
access your information remotely.

Here you will set options relating to how people can make comments, for example w
the comments need authorising before showing on the site (advisable to prevent cor
spam), the default comment settings for articles, and so on.

Here you will be able to set the default sizes for images in Posts or Pages, the path t
6wpontent/ uploadsé folder on the serve
be organised into month and year based folders.

Thissetsuphowth site is seen by search engir
mean every search engine will skipyios o me ar endt very gooc
still go ahead the result is that you can still be indexed 0 y o ur  ceven 0@
private.

Permalinks are a way of structuring your website so that the address to an article me
some sense to humaaisd search enginesso instead ofvww.website.com/?p=10the
permalink could readmww.website.com/index.php/newisatureas defined in the post's
slug (created when writing, or automatically from the titlghu may need to modify a fil¢
on your sytem called .htaccegsif in doubt, simply ask your administrator or friendly
techie to help.
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Managingthe Look & Feel of your website

Appearance

In WordPress you have the easy facility to switch between different layouts for your site.tt&eldemes

option from theAppearance menand you vill see a list of available themes on your installatibsually that

will include thethemes installed on your seryandusuallyt he def aul t t he meEldvddtn o wn a s
theme)thatis suppliedby defaultwith WordPress.It's possible thayour WordPress installéras supplied you

with variations on your themieperhaps a Xmas one or another designed for special company occasions like
product launches or for sponsors.

F—— Help =
[E]  Manage Themes = Install Themes
Current Theme
i Pavienty Elavan 1.2 by tha WordEress iwom
s 1
Thie 317 M bor WondP s b pephaicaieg ighleiaghl, snd soeiable. Wake § ez wils 5 cusiom menu, esder ima ge, snd Bacogaund — Ban go Turer wil
el ke e ophon lor bght of @atk ook schirme, cugism inkcolome, and Tiree el choces, Tty Eleuen comes squieped wih & Dhiwciis gane leegise
— thel ransfoime your fost gage info @ sfowiase ko Show off poor bes! Gonlest, widgel muppor gaiobe (Hidebar, ihvee koler aress, and a Showsase pape wedgel area),

and a ceslom *Ephomana” widget 10 diapliar yoer Aside, Link, Cucts, or Status posls. duded are swvks far pontand for tha admin adion, suspon for fealeed Images
(a5 custoen header imBages on posts and fages And ax large iMages on Rakmad “sho® pass ), and specal siles for sodfaran gl femals

CETIONS: Widgees | Mernus | Theme Options | Backyroand | Header

Tags: dark, I, witite, Blash, gray, emi-cokren, we-columng, e0-giabe ighi-sidetar, fosd-eih S b -wisn. cussm-hackp ound, cueam-oler, cuginemsader, Cuslnm-men, s dlo-shie,
heabored-image-header, feabredimoga s, Ellwidih-lemplate, microlarmats, pgasiformats, d-anpeage-suppod, stidop-past fieme-cpbans, ransiaton-oady

Avallable Thamas

Search Imalyied Themes | Festyte FHler

B
Meutrafis 1.1 by thundercowSvahoo.com Twenty Ten 1.2 by the WordPress team
A simpls, clan, nestaly-rolonsd Meme Caged on ine The 2010 teme o WamPress b ojyish, cusiomizabie
sl HOARSAR Mosyiiata AT, @ TS — O i JOuTE Rl O
Ten " gt Temedy Tan
Acirige | Previes | Delsts RNy, MHa0s FnEge. And DAEpETT 4
FUCHOEE B wiggesn e BeEa (T i e s, Sl i
Al ol inia thee's Hes ame e in e tralis e Kootey] i Feafured images Mumbnsls for qaveny
poaty and cosem heacer smages fo-posts and pages). i1
Tags while, drown. wo-coluenna, foed-widn IRELATEE ESEaEE o DAET 300 e RV WAl Fokior

apeia Sheiem b podly i D ARl syng “Raian
categoning, And his 8n eolnasl oe-<mn paps
P el remcrd Phe potaar

Acivale | Prevew | Defale
A of T Preamiaca Siea 68 lcaied B Mthesea teentyten

Tapa: Black, bim, white, fwa-calumns; fus dowiddh,
custem-hoadar, casiomesackground, thinadsad
comments, Sicky-posl, Irans lEos-rsady, moefemats
Thi-da niesd Q- S p o, adios-Shie, CUSOM-MmEnu

To select a theme, simplyiack on iti this will then give you a preview of how your site will look using that
theme in a pojup window.

If you like the look, youcantheca i vat e the themetbyatédcki-hdgd on t he
corner of the preview box.
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An expert can actually edit their themes from the Theme Editorltidwever, we don't recommend doing it
this way You may also find that your webserver configuration will prevent this as it can, in certain
circumstances, present a security threat to yoeuifsiphp files can be modified from a webpage.

If you have a advancedheme such as many of those fraire premium theme suppliers and developgoal
will find that there may be additional options available to you, for example during the writipggé @r post,
in category management, and through a control panel.

Widgets
Since WordPress introduced widget support they have become increasingly used as a way to display additional
information on the website sometimes to a very sophisticated degree. If you look at a site like
http://www.telecoms.conyou quickly realise that most sections and feature pages are complex arrangements
of widgets that go beyond the conventional single sidebar arrangement.

A widget is simply a block, usually with control over what it displays, which can wednaround. For

example, you can place in a sidebar a widget that displays the latest comments on your site. Some themes
provide a large selection of widget spaces which allow you to place content in a wide range of spaces. Really
advanced themes creat@lget spaces on the flyfor example, if you create a page according to a certain
template. That can make for a very sophisticated website.

Withthet he me we 6r e uvordRrgsSWentyhHevedtieee), ydihtaveone mairsidebarand an
additional 0 Srea asovallsilréefocter widgdt areasDifferent themeswill haveother
numbes/types of widget areadf you have a fresh install and no widgets have been instatledvill see that
the sidebar is empty.

Howewer , youdéll remember that therebés definitely cont
because most themes insert default items into the sidebar wherftteer n ot hi ng sNeotw ilne ttéhse w
have some fun with the sidebar.

If you look at the screen, you have widgets that are available to you on the left, and places to put them on the
right. To add them to the sidebar you simply grab a widget and drag it across, dropping it into the widget

space. If you have multiple widget spacgsu have more choice as to where to place the widgets.

You also have an 6l nactive Widgetsd space that | ets
dondét want t o diTkisidaeesy useftltool foresome busier sitescause you can use this

area to set up a widget before making it visible to everyone. This is a good practice to get into.

L e t dalding thegy Recent Posts widget to your sidebar. First, drag the widget into the Inactive Widgets
section. Then set itpuas below:
Recent Posts

Title:
Recent Posts

Mumber of posts to show: 3

Delete | Close ~ Save
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As youcan see, you can set the title and the number of posts to display. Now press Save.

Next you need to move it into the sidebar. Simply drag the widget from the Inactive Widgets space and into
the Sidebar widget space:

B0 Widgets

Avallable Widgets v Main Sdebar v

Crag midge(s fom here fo o sidedar on S Aght 1o ocale hem. Drag widgets back fere o deactivade feam and
Tedels Mer Seliags

Archivas Calsmdar
A manthiy archive o your gile’s pesis A calandar of your afe's poats . =l
Showoase Sdebar
Calpgores Castodti Mens
A list or dropdown of calagories Uze this widgel bo mdd ane of yeur ousiom Footer Ares Ope ¥

FEnuS 35 8 widgel

Footer Area Twao

lanks Weta
Yorur Blogral| Laog indout, sdmon, feed and WordPrass

links Footer Area Three
Tages Recent Commeants
Yaour aite's WordFress Pages Thia meas! recent commeants
Recent Posts RSS
Tha mesd racent posks on your site Enirigs fom any R3S or . . .

Drag Widget to Main Sidebar

ZSearch Tag Cloud
A& seanch Torm for your sile Wour most used 1ags in doud formal
Tai Twenty Elavar Enhamern
Arbitrary beed or HTHML Liga this widged to liat pour recent Aside

Fatus. Cugte, and Link posts

Right, now you know how to use widgets we can now turn our attention to getting the Page and Category lists
to show in the sidearby dragging théiPagee and f Cat e g or iPeimady MidgettATeat s i nt o t

You can specify your own titles for tiages an@€ategoriesidgets if you want and these titles will appear as
headings on the siie sidebar above the content generéigthe Widget.
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WordPress Sandbox  Search

Recent Posts Widget content 1—} RECEWT POETS
Wﬂr WordPress Is Great

Intoresting Cats for 2011
Posted on Nowembaer 21, 2001

= O Flist Hews
Loremm fpsum dodar sit amet, consectetur adipiscing eit. Mauris sagittis mpendet purus, a
CATEGORAESR
trshique ipsum interdum &t Mulla elementum fringilia cansequal ot
- rivin
q q » Uncategorized
rasmanuncamger] - Categories Widget content i——w—b < i

FAOES

- = fho
Interesting { pages Widget content i—b e
Poated of Hovember 21, 2

Loresm paumm dodar it amat, consectsty adimesing elt, Mauns sagits smpendsat peus

If you have the appropriate rights yoan install a great many widgets through pluginstaedhes. These can
dramaticallyenhance the features and usability of your blog or website.

One thing worth noting is that not all themes hstyging for every widget to fit in every spatde careful,

some widgets wil/ l ook terrible until youdve kddea
worth checking new widgets out on a development environment for aesthetics amthpece. Testing

things out on a live site isndt the best thing for
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Custom Headers

The Custom Header featualows you to change the look of your sitdneader agefrom theWordPress
dashboardvithout you having tavork with image editors adelve intoHTML code

This feature must bsupported by ththeme you are usingn the case of the Twenggleventheme(which
we 6r e us iamgesshownherd thereis supporfor this feature

To access the Custom Headetiops, select the Headeption from the Appearance men¥ou should then
see the Custom Header options.

[E0 Custom Header o

Frevew WordPress Sandbox
Header Image Preview Area

ipined |mape e ) LA DT 8 LT RTY Do B G 10 Dt SO o 0 20 O s G W O WV A v 0 0 PO R i v e D
T Lo EYR VTR
It g o sy 10350 THN prasn i b o ad-

Chases i B coT

 — T
|aBrowwnsy) || Uphiad

[T Fyaedantwari o oplpad mon oam mage, fou can e nns of biees rand FEasere, of 30w & T S0 are
@ Aeodem: Grree s cifemrd image sreach page

Reampan Imggs Thi Wil remagad o Focsd 007 Tl V0L W 1HT1 B BB B0 TRSLRIR 229 D SKONENGTE
Ramras Headn mape

Duplay Toedt HE @ Y

Tt Cbai

T w1 Eadne a Coe

The options available in the Twerleventheme allowyouto set the background age used in the Header
section. We can use a prsupplied image (as you can see in the Default Images sectioploadyour own

image.Not e al so that itds possible to show a random in
selection oscreenshbimagesn this guide!
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In this part of the guideve will upload our own image, crop it using the integrated cropping tool and get it to
display on the site.All from the comfortof your Web Browser

The first step is to upload the image you plan dngisTo so this, click the Browse button in the Upload
Image section.This will bring up an Explorer window from which you can select the image you want to
upload from your PC.

When you have selected the image, click the Upload buttigioading the ilmge may take a while if you

havea slow Internet connectionWhen the image has been uploaded, you should now see the Crop Header
Image screen. See the screenshot below.

] Crop Header Image

Chogae the par of T imege wou want [ uge a8 your hesder

L YRR A e e 3 g e e B 8 i e n ey [ i e R r-._.1.\|.-_..|.-_._m:u._._-?fw.:mr-_wﬂ

Crafrani Palissh

You should be able to see a previewited image you have just uploaddd.order to crop the image to the
appropriate dimensionalter the size and positiaf thelmage Selectobox withthe mouse to select the
portion of the image you want to@isAny portion of the image within the imagelector box will be used,
while everything ede outside it will be discardedhen click the Crop and Publish button.
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You should now be lek at the Custom Header scredhyou look at the image preview windgwou should
now e the cropped seleati ofthe image you selected earlier.

[0 Custom Header

Hender updaisd LU Ll o e hawrl lake

P WordPress Sandbox

Jusl andllier WoldPiess =ie

P i ¥

Ligiead mags ¥eong Cat Ughaadd & cupiamm Asdder image i be chiwn of el of yous i nrissd of B @sinu are Sin e ned dcree i you sl Be ki b oo B inage

images o ecactly 1000 = JRE placete will be umed an-in
Chares an | mage Anm o owmpuler
[ Lipkasd
Ligioaagiond fmdgers ¥y e charms e ol paar perd sl opFo Sed he e, or shew ) o e
3 " ‘_\- i
| -
Dartpnst bz 0 o ] 10 LEP D A DA (PSR, O I LN D OF Erd b o Bl Pl s, DF RO TRNVIDITY O
5 aSiosi ENow & S rl IIAD D6 G B LgE

;.3

KB = || Y0

Click the Save Changes button in the botiefhhcorner and visit your site to view your newdystomised
header.

Some themes also have supportdettingthe font colour for text witin the header section as welBe sure to
check that the theme you are using has support for the features you need.

Custom Backgrounds

The custom backgrousdeature allows you to set tisiteds backgroundtolour or upload background image
of your choiceto use as the background for the site

The TwentyEleventheme has support for both custom background colours and images and both of these
options will be covered in this section of the guide.

Setting a Custom Background Colour

The first thingwe 6 | | cover here is setting a background col o
screen in the Dashboard@.o access the custom background options, select the Background option from the
Appearance menuYou should see something similar t@ tbcreenshot below.
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Help 7

Custom Background

Background Image

Preview
Upload Image Choose an image from your computer:
Browse... I Upload ‘
Display Options
Color # Selecta Caolor

Save Changes

If you have not already configured any Custom Background options, you will see the default settings shown
for the theme you anesing.

You can set the background colour using one of two methods: Using the integrategmideror inputting
the hexadecimalalue of the colour you wantto ussnuallyi nt o t he &éCol.or 6 opti on

We 61 | b e ¢ o vseledonngethddnghis guide stdlie snost intuitive If you prefer to enter the
hexadecimal colour code manualypu may find it useful to visithttp://htmkcolor-codes.infoto obtain the
relevant hexadecimal codes for the colour you want.

To select the colour you want to uséck on the Select a Coldink to bring up theColour Picker. You
should see something similar to the screenshot below

Colour Selector (Drag with mouse.)

Display Opticns

Outer Ring (Selects approx. colour.) I

Selecta Caolar

Save selection when finished

Shade/Tone Selection Area
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For the sake of this example, set the background coldilu¢o Place the mouse cursor over t@elour
Selectoy contained in the Outer Ringnddrag it to where the blue area is on the. l&ft you do this, you will
see that the colour ithe Image Preview area will change to reflect the selection you have made.

If you want to alter theshade/tone of the colour you have just selected, then the process is much the same as
what you did in the previoustep, but this time you will have tsethe Shade/Tone selection area.

When you have made your selection, click on the Save Changes button then take a look atvtba sheuld
now have a nice blue background instead of the plaimgone that was there before.

Setting a Custom Backgrad Image
The first thing you will need to do hereupload an image from your own PC to use as the backgimage
To do this click the Browse button, select the image you want to use from the Explorer winddigland
upload.

When the uploatiasfinished you will seea preview of your image, as well as various other options. See the
screenshot below for an example:
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Help ¥

Custom Background
| Background updated. Visit your site to see how it looks.
Background Image

Preview !

Image Preview Box
Remove Image If Remove Background Image __]
This will rermaove the background image. You will not be able to restore any customizations.
Upload Image Choose an image fram your computer: |mage Positioning Options I
I Browse... I Uploa

Display Options

Pasition @ Left @ Center & Right

Repeat i@ Mo Repeat ¢ Tile & Tile Horizontally & Tile Vertically '\.

Attachment @ Scroll ¢ Fixed Image Repeat Options I

Color # Selecta Color
Background colour for area

not occupied by image

Attachment Options

You should be able to see a smaller version of your image in the Image Previelf/ymxwant to use
another image, you can just clithe Remove Backgrountmagebuttonand repeat the Upload process again.
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If you take a lookat how your site looks at this point, you may see that the background image is shown in one
corner of the screeaind the rest of the background is blaidee the screenshot below.

‘. WordPress Sandbox

Just Ererber WardPress site

RECENT

FO4aTH

Wﬂrd F"rESEi IE Gr&at 1 » WicodPress |5 Great
 hetorasting Cats for 2011

& Ciuir Fiest Mawes

Prated on Samqust 24, 2011

Larem ipsum dofor st amet, consectelur adipracmng ofL Pellentesqiue congue vwerra
eulamod. Wesbbuiim e diam d sugue iaboris scelersque non 8 ek

CATEGDRIES
» Trfuia
» Uncategeriied
Prsted in Trisda, WordPress | 1 Rephy Edi » VWicodPess
FapEs
® Abodl
= Intescomnect (T

Interesting Cats for 2011

Posied on Aegust 24, 2011
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Donét aboothowytlooksnow wedr e

this howeverwe need to know a little aboaach ofthe Display OptiongPosition, Repeat Attachment,

Color) and what they do

g oi n g DisplayfOptigns ateriorBefareswe dog

Display Option Description

Position Sets the position of the image on the page. dauset the position to
Left, Centre or Right.

Repeat Specifieswhetherthe image shouldb&r epeat edd (th
multiple times in the background.)

You can specify one of four values for this option 6 No , &€& p k
6Tile Horizontallyd and o6Til e
Selecting 6No Repeaté will set
only once.

The oO6Til ed Option wil | repeatédort h e
Tiled) from thetop left cornerof the browser windowall the way to the
bottomright corner of the browser window.

The O0Tile Hori zont aptidnscéuseghed 6
background image to repeat from Hgtright and from togto-bottom,
respectively.

Attachment The 06Scroll 6 ohadkgraumd imageltolscrall alang €
with the page content.

The O0Fixeddé option will stop t
the page content.

Color This option will allow you to set the colour which fills the space
unoccupied by the backgroumdageWe wondét be wus
guide.

Ri ght Il et 6 s mladk a littie better. Whaavee kvagnt t@ do hede is to-&in the image, cause

it to repeat from left to right and stop it from scrolling along with the page content.

So, ®t the options as follows: sRbsition option td_eft, the Repeat option fbile and the Attachment option
to Fixed. When you have finished setting the relevant options, click the Save Chanigesib the bottorteft

corner.
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Depending on the image ydave used, you should see something similar to the screenshot below:

P —

| WnrdFrgﬂs Sandbox

WordPress |5 Great

v L A

LR e B BT, L B W i S0 PreeTep e [ gt v 1
] Vet o e of L B s v e i oy

1 |2 Eamy

Now, the background image fills the entire background area of the page. If you try scrolling down the page,
you will see that the background stays put, while the page content dmwvaghe page.

So, our site background looks a little better rimw can you see how the tojght portion of the background
looks as ifit came from a separate image?

The way around this problem is use a background image with a reppatternThereare websiteglike
http://repeatxrepeaty.corfdr example)which offer suchreadymadeimages which you are free to usen your
own site

You can see howlifferent theresult is when you use a backgrounmthgewith a repeating patter@specially
one as psychedelic as this oive}he screenshot below:

WordPress Is Great i | wimn

(i Frd

e
s Ry T, T g Mo e o 3 ol
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Creating Custom Menus

This guide to the WordPres03Vlenu system covers the basic tasks a user may carry out when using the built
in menu editor such as: [eing a menu, adding items to a menu, customising menu items using the
‘Navigati and@Lébel Aoptions, delatinger@nu itenasmd creating mukievel menus.

Defining a Menu
You will have to define a menu before you can work on it. Thesdvelow outline this process:

1. Login to the WordPress Dashboard.
2. Fr omApphagancd menu ehnantdhesildeef tof t heMeDnausgtidntoar d s el
bring up the menu editor. You should see something similar to the screenshot below in wser bro

window:
[ Screan Opting * | Hedg v
[=0| Menus
.
[ R i peame | S
To cieate 8 CUSiom menu, i Ea name above and cick Create Wenu. Thes choose deme ke pages, categarn e ot custom
liries: from e left codumn bn add o bis maenu
RRar o niave sddad your lams, drag and drap fo pul theem inhe eiar f wank You can ais o Sick mach nam e el
adifional cenfguiaion apians
Fage: iahan you hass Enishe d BuBding pour CUSTm manu, make sure you oick e Eqes bens buioe
| Racar
Ll 1
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3. Enter a name for your new menu in flenu Namebox then click theCreate Menubutton. For the
exampl e, navreedublt yog ¢am gve it amy namergeurwant. t h e

sake of

t hi

S

Next, make sure navmenu ferh at ever yoQiudveelcadtiedl ag our

Locat i ons
below:

[ Menus

Tred BT FTRNU Nas Baen SUCoas sty o d

Theme Lacatioms

on

Tour femes mpooids | e, Sefedd whah

IR O RO O I L

Frimary Mavi

hasranu

Custom Links
LRL http:ff

Linhas!

Fapes

Meddifr Manu

MostRecent | View Al Seanch

] Leemi
] Chika Page 2
ClcriaPage 1
] Anoiear Mew Paga
] Asawn

7] tmarcenned IT

S ect A

Catagories
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Beraen OpionE ™  MEHp T
BTG
Mens Hame  nassenu ] Mupamagcall »3d new iop-level pages
Daleie Manu Saper Menn

Seleci meny fems (pages, caisgaries, Hnks}fam he Soes 2 lefl (o Segin baldng youw casioen manm
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Adding Items to a Menu

I n this exampl e, we 0 l|cteated ththe @Fevipua spetieobnd obthetphges addedrniru  we
this example wildl p 0 i n tThetsteps yoh will néed t taked@re lisedbelono f t he s

In the lefthand corner of the menu editor screen, you should seeraeub u Paggl ed 6

In this submenu, click the/iew All link. This will bring up a list of all the pages that are currently
published on your site/blogSee the screenshot below.)

Pages

Maost Recent  View Al Search

] Hame
[] Abaout

[ Interconnect IT
[] Anather New Page
[C] Child Fage
[] Child Page 2
] Level 1

Select Al Addto Menu |

1 Select the pages you want to add to your menu by clicking the checkbox to theeleftofh i t e mé s t
I n this eHoamepoh e oA roet héer ,8l€Wi Pd géPdhgiel dl,éARchge 26
6 L e v Bages wilbbe used.

When you have selected the pages you want to include, cli¢kdithéo Menu button located in the
bottom righthand corner.You should now see a series of boxes, with the page titles of the items you
added in the previous step on the-ledind side of each box.

Click theSave Menubutton to save the changes.
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Deleting a menu item
1 To access the options for théeneant menu item, find the corresponding menu item box in the right
hand corner of the menu editor window and-&itk on the arrow icon in the top righiand corner of
it. The menu item box should then expand and the options we need to edit shosidlbeS¢e the
screenshot below for an example.

Another New Page Fa

[}
[1€]

Mavigation Labe! Title Altribute
Anather Mew Page

Qriginal: Another Mew Page

Remove | Cancel

9 Click on theRemovedink in the bottom lefthand corner.The menu item box for the menu item you
deleted should no longer be displayed.

1 Click theSave Menubutton to save the changes you have made.

Customising Menu Items

Before we jump to the example, a little explanation aboubthea vi gat iamrdi lbdkeelA& t ri but ed
optionsis needed

Thed Na v i g at iogtion specifiestie ditle of the menu item as it appears on the navigation fr@au.
is what your users will see displayed on the navigation menu when they visit your site/blog.

TheTitl e Aoptrioomtepeci fies the Alter mMhaigiswhawillber o6AI t "'
di spl ayed when a us er el onifahe gser islaarassng the sdevusing sceeenmeadeu
software, for example.

In the example for this sectAnother NewRPa@IEIB dlav@ationsi ng t he
L a b eptiah will be given value ofPage ®and theTitle Attr i b walue Will be changed to a value of
0Click here for Page 256

The steps you will need to take are listed below:

1 Left-click on the arrow in the top rigitand corner of the menu item bokhe menu item box should
then expand and the options meedto edit should be visible.

1 Enter the values for thgavigation Label andTitle Attribute that you want to assign to the menu
item and then click th8ave Menubutton to save the changes.

In the menu editor, the title for the menu item you edited showe haw been changed to the value you

entered for th&avigation Labelo pt i on . In the case of Réa&geanst@ako mpl e,
GAnother New Page.
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Creating multi-level menus

When planning the structure of your menu, it helps to think of each menu item as a heading in a formal report
document.

In a formal report, main section headings (Level 1 headings) are the nearest to the left of the {sagptipsub
headings (Level 2 headings) are indented slightly further to the right; any other subordinate headings (Level 3,
4, etc) within the same sdioin are indented even further to the right of the page.

The WordPress 8 menu editor allows you to create mdltie v e | menus using a simple
interface. You can drag menu items up or down to change their order of appearance in the noencaror y
drag them left or right in order to create a mlgtiel menu structure.

To make one menu item a subordinate of another item, then position it underneath, and drag it slightly to the
right of, the main menu item.

This section will build on the exnple menu used in the previous secti@uurrently the menu only consists of
main menu (Level 1) items, as can been seen in the screenshot below:

navmenu +
Menu Mame | navmenu [C] Automa
Delete Menu
Home Custom
About Fage
Page 2 Page
Child Page 1 Fage
Child Page 2 Fage
Level 1 FPage
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So, with our report analogy in mind, the menu in this example will {s¢ruetured as follows:

1. Home
2. About
3. Page?2

1. Child Page 1
2. Child Page 2
4. Levell

In this example, the menuiterdssHo me 6, 0 A b andd L, e WeRllsbg 1bé naid menu (Level 1)
items, while6 Chi | d arRda@éi L d wh hegsebiteZns, subordinateto Page 26

The steps you will need to take can be found below:

1 Position the mouse overtheme& i t em b o x f ®hile ldoldihgitHe teft rfoasg buttoh,d .
drag it to the right then release the mouse button.

1 Repeatthe abovestepfdrCh i | d afdamgkesur@thad Chi | d aPdégei L &d akage 2606
both indented the same distance from the left. Your menu should now look like the one the screenshot

below:
navmenu +
Menu Mame | navmenu [] Automatically ad
Deleta Menu
Home Custom
About Fage
Page 2 FPage
Child Page 1 Page
Child Page 2 Page
Level 1 Page.

1 Click the Save Menu button to save the changes. Your new menu, with the structure descréed in th
example, should now be created.
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The Menu in Action

OK, you should be all done with creating the menu néivihe theme you use supports WordPress menus (in
this exampl e | &leventhemenwhich dbes includeemenusupport) then you dranly see
the four main (Level 1) options.

The two submenu (Level 2) items created in the example should appear in a separatersutvhen you
place your mousecwsr over t he 0 Beeghe sckénshotbaiow: i t e m.

Child pa{ Click here for Page 2 l

Wordpres Child Page 2
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Site Tips

Structuring &Site

One of the most important things to get right with a website or blog is the structure of its content. This can
make an incredible difference to usability and search engine perforihalock well and users will be able to
navigate your contergasily and quickly. Fortunately, with WordPress the navigation of your site will usually
follow a fairly standard route.

Simple Structuring Rules:

1.

Categorise and tag your contesb that it's clear and easy to find without resorting to the search tool.
For example, if the main source of traffic to your site is interested in your stories about knitting, then a

category called knitting, along with perhaps so
6machine knitd could be the way to go.
Resistthe temptationto cluttey o ur websi te with | ogos, affiliate

nothing at all wrong with links and logos, but a sea of them is confusing and distracts people away
from the main purpose of your site.

Edit your content carefuly for spelling, grammar and suitable content. When you publigshether

it's within a magazine or on the internet you take a certain level of responsibility for the information
you disseminate.

The front page of your sités importantand should contaiat least some information about

what/who you are and what you @ahis can help not only site visitors to know what it is you're

doing online, but will also help search engines to find the content on your website.

Engajing with visitors

Youcanbewriig t he most beauti ful prose in the world but
mot her whobés going to be reading. No, what you hav

1. Comment on other blogand other blog writers may visityourssit t o s ee whdft youor
your comment is interesting, the blog writero6:c
might discuss. Blogs relevant to your discussion area are the most useful.

2. Reply to insightful comments on your bldiecausepepl e | i ke to feel theyodl
conversation with you, not just talking to some computer somewhere.

3. Link to other blogs when you talk about things that are connecteull that way the blog authors
know your linking and will also be flattered about This may make them more likely werite
about what you write about too.

4. Useothersocialmedbecause everythingds interconnected.
filled in. You can do this with WordPress plugins, or by using a service such asriesitt.
Your followers, who are clearly interested in what you say on Twitter, are likely to be interested
in whatodés said on your bl og.
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Search Engines

Search engines Wbring yourwebsite traffic. Typically around 25%85% of it. In some cases, it Wbring a

|l ot more, and in other cases a | ot | ess. But i f se
doing something wrongThe following tips describe how to maximise your site for search engine

perfor manc e, behlmd end alidgseat nontent usually means great traffic after a while.

1. Do n 6t justforithe search enginebecause when you do that, visitors are quickly aware
of your attempts to stuff keywords into every sentence.
2. Link Out because quality links adgliality to your own site.
3. Keywords are more important in headers and tittag in body text they quickly lose their
power except when linking tother pages in your site anddther websites. For example, if
you write 6écli8kihoaeycbdamder aad bbolktthat it w
worse than a paragrwapein wBrtiht mey i Sike arhaatf alelad
4. Getinward bound linkdoy creating great contentpmmenting on other blogs, engaging
with other bloggers, and gerally making an effort to be an active part of the community.
5. Dondt solicit | i bdcauseiftjustannogsthere.r bl ogger s
6. Use optimisation pluginb ut sparingl y. ltds not unknown
popular plugins have been utildse Howeverwe considerYoast SECand All-in-One SEO
as the leading SEO plugiavailable.
7. Dondt eng-frgiagiifn yloiunkcr eate a site rédiwtrds pur
client sites thetthe search engines will eventually pick up on #nd youcould find
yourself heavily penalised with a-tisting.
8 The search engi nes ang undethand trickkused to eérease yayra me d
ranking could eventually lead to a-tigting. That can include inappropriate lipkirchasing,
spam blogig, email spam, Twitter spam and so on. Be careful.
9. |If your site is hacked it can be really bdzbcause many spammers try to hack WordPress
sites in order to insert their own hidden links. If you have a lot of poor quality links on your
site you risk bsing page rank.
10. Some themes perform better than othdrscause the way content is output is very
i mportant. Certain |l ayouts perform worse th
theme alone can make a dramatic difference.
11. Concentrate on geat contentrather than working the search engindsust me, people link
a lot to good stuff.
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Recommended Plugins & Services

The following is a short list of plugins and Services which we at Interconnect IT have found to be very useful
in extending thdunctionality of WordPressWhilstwe believethattheseplugins aresecureand reliablewe

of course cannanhakeanywarrantyabout their effectiveness in reabrld use. We always recommend testing

in a nonlive development environment before implerieg on a live production site.

You will find these plugins by searching the WordPress repositdrig@t/wordpress.org/extend/plugins/

Plugins
Spots Enables the easy creation of widget baseda@ttent such as Images, HTML
and video. Easily content manage many elements of your WordPress we
Gravity Forms Create and manage custom forms for your WordPress installation. This is

paid plugin but well worth the cost (www.garvityforms.com).
Contact Form 7 A great contact form plugin. Does not have the functionality or extendibilit
Gravity Forms but is a very popular, flexible and free alternative.

WP-Polls Add, present and easily manage polls within your WordPress site.

Polldaddy Another great pol |l s pl-updor apolidaddy accolrt to
use the plugin on your seffosted site.

Shadowbox JS This media viewer plugin enables the elegant presentation of images on 'y

site. Can also be used to present other medi@icbstich as Adobe Flash as
well as YouTube, QuickTime and Vimeo videos.

WP-Table Create and manage tables within WordPress. Great for organising and
presenting results, statistics etc.
Yoast SEO Easy Search Engine Optimisation (SEO) for your site.

Display Widgets Enables sidebar widgets to be displayed or hidden on specified pages.

Services

The following services have shortcodes or embed codes which can be used to easily publish the services within
your WordPress site.

Audio Files 1 Soundcloud
 Audioboo
Video Files  YouTube
T Vimeo
1 VideoPress
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Theme Providers

There are a number of places to get themes. Some are prettier than others, some are expensive. Some are
beautifully coded, whereas others are inefficient. There are too timames out therfor us to reviewor

recommend rightnow s o here wedl | provi de arlhliissti sonfétp rboyv iadneyr
comprehensive list, but it may help you get started on the road to WordPress Zen!

Some of the providers also create a range dafiptuand functional themes for specific markets such as real
estate, photographers and so on.

You can find out a lofor yourself by going tohttp://wordpress.org/extend/themastd you can find
commercial providers dittp://wordpress.org/extend/themes/commercial/

WonderThemes A relatively new theme marketplace from the Uikome lovely looking
themes built by nicguys.

iThemes A US based themes firm with some excellent business oriented themes af
more.

WooThemes The granddaddy of WordPress theme companies with a huge selection of
themes, many with excellent visual design.

Theme Forest Atheme marketplacethfats popul ar wi th many an

the various designers support their buyers.
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WordPress As A Service (WAAS)

Wor dPress As A Ser v Wor@Presscombhas been araund foc yearschatpyVirAS

sites are growing in popularity and itds now

Some are really targeting specific niches, and have customised WordPress extensively in order to do so in a
slick manner, and you may find the gthersdeave WerdPxess i s n b
almost untouched. The guide above really refers to standalone WP installations and avoids covering
customisations, but most providers will document and assist with their own peculiarities.

Provider Niche Description

Edublogs Educaton Edublogs allows for the easy creation and management of
student and teacher blogs.

WordPress.com Blogging The big one where millions of bloggers share their thouights

the site is supported by advertising and the purchase of
upgrades including onedlowing you to be adree, use your
own domain, etc.

Theme Force Restaurants & Barg Built in Europe by a team with very specific vertical markets
mind, this service allows you to quickly and easily build an
elegant site for your restaurant or loaing a rather customise
(but still familiar) WP baclend.
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Going Further

WordPress is an incredibly powerful and flexible tool which is only just starting to be exploited by web
builders and designerst provides easy functionality for the emnder, wilst also giving developers tight
control over the display of information.

There are a range of resouréesome related to us as providers of this guide

Free (GPL Licensed Themes), information and plugins.

http://wordpress.org

Hosted WordPress (with some limitations and lack of
control, but free and easy)

http://wordpress.com

WordPress MU information

http://mu.wordpress.org/

CustomWordPress, bbPress and WordPress MU design
development

http://interconnectit.com

bbPress$ a related, fast and clean Forum application

http://bbpress.org

BuddyPress asocal networking tool built on top of the

http://buddypress.org/

WordPress platform. Could you rival Facebook?

You can also find many more resources on the Rebple often design their own sites and then dlffeir
themes freely some searching on Google will quickly reveal some interesting options and answers.

I f youbre running a website, therebs aiVoohavet o consi
performance, search engine optimisatiorre proofing and so onGetting the best out of a website takes

time, experience amsbmetimegust a bitofluck Consi der going to expertis i f yoc
could save you a lot of time and grief.
Training
As the authors of thiguide, we offer a number of coussat differentlevels and budgets
Our WordPress training courses are available in a number of formats:
1 Oneto-One intensive one day courses
0 These are popular because they can be tailored specifically to your ownmegquge
1 We offer a build and learn service where your site can be installed, configured and laid out with the
client alongside one of our team. The client then leaves with a much stronger understanding of how to
manage and update their website.
1 Classroom corses
o We only run a few of these each year. Theyor
run over two days. If you like, we can come to your offices to teach a number of people and
youol | be charged our usual day training rat
1 Telephone courses
o These can be quite tiring if extended and we
ti meé They can also be useful with regards
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Do you need something special?

If you need more from your WordPress installation, you may need some custom plugins or themes written, or

you may need to integrate your site with other tools such as membership subscription systems or similar. For
that you will need to approaehdevelopr or company with suitable skills. Be careful in choo3imgake sire

you go to someone reputable, reliable and professional. The best will often be the most difficult to deal with
theydl |l want to know exact | y Thehlvardt wiljtloaw sometkirdy together t h a't
that may not suit your needs, could easily fail to work in the long term, and which could end up being an
expensive mistake.

Beware of strangers bearing gifts

Apologies for the odd title, buhis is worth noting:
Not all websitesproviding free themes and plugins are honest and reputable.

Of coursemostof themare. But the Internet is a dangerous place. People write code with malicious or greedy
intenti you could install a theme which is used by somebody in order to make your server deliver spam,
promote other peopleds weboinféesdeot oifmillaki ngAmad i th
sure.

Consequently the safest approach i s ihaecodsis t he | i ke
reviewed by others and rated. Anything malicious, or even just insecure, is more likely tabd hete than

elsewhere. There are no guarantees, of cdueserything there is GPL antlat means that if you get it from

someone without any other contract in place there is no support or warranty.

ltds not all bad, howsgnessrand devaldperswio paovide WprdPoeksaedated o n a |
services, themes and plugins. You can also pay to join some of the clubs such as Woothemes. Alternatively
you can look up the CodePoet directorptip://codepoetom/in order to see a list of recognised WordPress
consultantdrom around the world.
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All Done!

Thank you for reading this guide. The origipdf can always be found attp://interconnectit.corand can be
re-branded for companies for a fee
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Writing, screenshots, images, funding

General all round brilliance, advice on the community and so much more
Updates for WP 3.1

Updates for WP 3,2.3, improved image notds aid translators.

Patience

For developing WordPress and making a lot of what we do possible
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